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3.08.340 Grievance-Dismissal of action. 

DSA Represented, PPEO Represented, Classified Management and Confidential Employees. 

A. By Complaining Party. At any time prior to the conclusion of the hearings, the complaining 
party may, with the consent of the civil service commission, withdraw his or her complaint 
and dismiss the action. 

B. Limi tation of Action. The civil service commission shall dismiss any charge in the complaint 
when step 1 of the grievance was filed more than sixty ( 60) calendar days after the date of 
the alleged violation. (Ord. 5700-B § 30, 2013; Ord. 5683-B § 35, 2012; Ord. 5478-B (Attach. 
A), 2007; prior code§ 14.1412) 

ATTACHMENT j 

3.08.1270 Appeal-To whom made. 

An appeal by an employee in the classified service shall be made to the civil service commission 
except that the personnel director shall appeal to the board of supervisors. (Ord. 54 78-B (Attach. 
A), 2007; prior code§ 2230) 

3.08.1280 Appeal-Procedure. 

An employee desiring to appeal shall file with the hearing body an answer admitting or denying, in 
whole or in part, the allegations of the order. Matters not admitted by the filed answer shall be deemed 
denied. Such answer must be filed within ten (10) calendar days of receipt of such order by such employee. 
The clerk of the hearing body shall stamp on the answer the date it was filed and shall: 

A. Place one copy in his or her file. 

B. Send one to the appointing authority. 

C. Send one to the county counsel. 

D. Send one to the county executive. 

E. Send one to the personnel director if the employee is in the classified service. (Ord. 5627-B 
§ 22, 2010; Ord. 5577-B § 8, 2009; Ord. 5478-B (Attach. A), 2007; prior code§ 14.2235) 

3.08.1290 Appeal- Hearing. 

A. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. After the date the answer is filed with the hearing body, such body shall hold a 
hearing at special meeting to determine whether such disciplinary action shall be sustained. 
The hearing shall be scheduled at the earliest possible date taking into consideration 
adequate time to schedule the parties, commissioners and counsel. 
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B. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. The appointing authority or designee and employee each shall have the right 
to be represented by legal counsel. 

C. The hearing body shall have the right to the assistance of counsel in the conduct of the 
hearing. 

D. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. Hearings shall be private and all persons excluded there from except the 
appointing authority, or designee, personnel director, secretary to the commission, 
employee, employee organization representative, attorneys, legal assistants or investigators 
as designated by an employee organization representative or attorney for either party, 
court reporter, and witnesses actually testifying, unless the employee files a written request 
for a public hearing with the hearing body. 

E. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. All testimony shall be given under oath. The hearing body or counsel to the 
hearing body shall have the authority to administer the oath. All facts must be established 
by a preponderance of the evidence. The appointing authority shall have the burden to 
prove the grounds for the disciplinary action and that the proposed sanction is appropriate. 
The appointing authority shall be required to present its case first. The hearing body and its 
counsel shall have the right to ask questions of the parties and of any witnesses and each 
party shall have the right to present evidence in rebuttal. 

F. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. Any evidence which is relevant and material to the disciplinary action may be 
received and the hearing body shall not be bound by the formal rules of evidence required 
of a formal court hearing. 

G. All oral testimony received by the hearing body shall be recorded in some appropriate form. 

H. The hearing body shall have the power to compel the attendance of witnesses by subpoena. 
The subpoenas shall be issued by the clerk to the hearing body, upon request of any party to 
the hearing. The subpoenas shall be signed both by the clerk to the hearing body and the 
party requesting issuance. No more than six such subpoenas shall be issued to a side unless 
the requesting party establishes to the satisfaction of the chairperson of the hearing body 
that such additional requested subpoenas: 

1. Relate to relevant and material evidence pertaining to the disciplinary action; and 

2. Such evidence cannot be produced through means of a stipulation as to the 
testimony proposed to be introduced; and 

3. Such evidence is not merely duplication of other evidence. (Ord. 5627-B § 23, 2010; 
Ord. 5577-B § 9, 2009; Ord. 5478-B (Attach. A), 2007; prior code§ 14.2240) 

3.08.1300 Appeal-Findings. 
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A Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. At the conclusion of the hearing, the hearing body may sustain, modify or 
reverse the discipline imposed by the appointing authority and may make such findings and 
enter such orders as it deems appropriate. 

B. Deputy Sheriffs Association and PPEO Represented Employees, Classified Management and 
Confidential. If the hearing body orders reinstatement of the employee the findings shall 
specify the effective date of the reinstatement (Ord. 5627-B § 24, 2010; Ord. 5577-B § 10, 
2009; Ord. 5478-B (Attach. A), 2007; prior code§ 14.2245) 

3.08.1310 Exhausting administrative remedies. 

Administrative remedies shall be exhausted when findings have been made by the hearing body. 
(Ord. 5478-B (Attach. A), 2007; prior code§ 14.2250) 
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